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Date of first publication: 27 February 2010
o S A ' Office of the UN Resident Coordinator in Nepal I R
1 i locking for a dynamic. results-driven Nepalese citizen forthe positionof

Geographic Information System Analyst

Contract Typer Foed-tsrm Anpointment
Srade NO-A
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Duty Sation. Mathmanda

= Responsibilities

Under the suparvision of the Information Management Officer or the Head of the RO,
2] & i)

as the case may be, the CGeographic Information System Analyst will support the
integrated ROMC Office, the Fleld Offices Coordinalor as well as the information
Managemant Unit in their cariographic and information services needs. 5/He will alsc be
respoasion for GIB dels mansgement, cattography. spatial anelvsis and data
preparedness. The GIS Analyst works in close colfaboration with fisld coordinators, and
with the database management clerk,
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For detailed Job Description of the position, please visit the following UNDP
website: hitpi/iwww.undp.org.npivacancy
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Education:

Advanced University Degree (Masters Degree or eguivalend preferably in Geographic
information System, Computer Sgience or other relevant feld.
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Experience:

+  Minimum of 2 years of progressively responsible relevant professional experience:

+  Abliity o wark systematically and handie confidential material with discration:

+  Strong practical background in GiS and cartography, including knowledge of current
GIS sofiware (ArcGIS, ERDAS Imagine), knowledge of related software systems
{Hustrator, Google Earth. MS Access, MY SQL and other spatial databases),
knowiedge on remote sensing image processing, knowledge on various GIS and
reiated open source toofs and techniques;

o« Ability 1o work in a multi-cuiture environment; and
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*  Proven leam-working skills.
# Language Reguiremants:

Provan communication skills in written and spoken in English and Nepaii languages.
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by e-mail {o hemut.np@undp.org or in 3 sesled envelope 1o
i UNDP Operations Department {Ref: GIBAUNRCO), UN House, Pulchowk i
P.Q. Box 107, Kathmandu, Nepa!

{Only applicants who are short-Histed will be contacted for recruitment process) t

. Appiicants must sUbmit the updated standard UN Parsonal History Form (P 117 T
L availasle at UNDF Websie: httpiiiwww.undp org.npfvacancy N
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UNITED NATIONS DEVELOPMENT PROGRAMME

Pasition : Geographic Information System Analyst
Level : NG-A

Contract type . Fixed-term Appointment

Duty station - Kathmandu, Nepal

The position is based in the United Nations Resident Coordinator Office {UNRCQO) in
Kathmandu, Nepal.

Under the supervision of the Information Management Officer or the Head of the RCO,
as the case may be, the Geographic Information System Analyst will support the

Management Unit in their cartographic and information services needs. $/He will aiso be
responsible for GIS data management, cartography, spatial analysis and data
preparedness. The GIS officer works in close collaboration with field coordinators, and |
with the database management clerk,

integrated RC/HC Office, the Field Offices Coordinator as well as the Information

Summary of key functions.

* Suppor to the RCO, UNCT and IASC by providing GIS and cartographic
products and services:

Support to the coordination of humanitarian responses:

Build and update a national data repository,

Maintain various GIS data and map products as required;

Contribute to Kathmandu valley Earthquake preparedness and data

preparedness:

= Provide support for capacity building for various UNCT and IASC partners as
required; and

* Any olher activity as reasonably requested by supervisor.
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1. Support to RCO, UNCT and IASC by providing GIS and cartographic
products and services:

» Collect. produce and maintain spatial and related information as required; ;
+ Ensure the development and production of thematic and reference maps |

IASC, and partner organizations based on cartographic needs and |
priorities; ‘

..and reiated mapping documents to effeclively support the RCO, UNCT, .. .
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« ldentify requirements for spatial analysis and products relevant activities of
IASC/UNCT;

« Prepare and distribute maps in various formats (hard-copy from small to
large format printing, digitat and web-compatibie):

« Work closely with RCC/UNCT to develop a wide range of maps for different |
missions,  simulation exercises and nalional  and  international
workshops/seminars,

« Regularly update maps for websites and disseminate maps to
government counterparts and other stakeholder;

+ Facilitate the efficient use of geospatial information and derived information |
products within the UN and with partners:

+ Generate other development and humanitarian refated maps as required;
and

+ Update and assimilate giobal mapping standards, policies and procedures.

Support to the coordination of humanitarian responses, including in case
of naturai disasters;

+ Lead and support data readiness efforts at national and giobal fevel by
ensuring that a data readiness survey is complete and a national !
agreement on data sharing in regard to natural disasters is in place;

» Coordinate and provide support for satelfite imagery based mapping under |
various infernational space charters in case of major disaster:

+ Update minimum common operational datasets and optional datasets in
case of emergencies; and
» Participate in field missions whenever necessary.

Build and Update National Data Repository ;
* Actively participate in collecting, consolidating, cleaning and managing
data sets in line with the UNCT and Government of Nepal's needs; ;
e Ensure that the data repository is updated with the latest information
deveioped at field level: and :
e Acquire and maintain national and global disaster related datasets, satellite

imagery.

Maintain various GIS data and map products as required:

» Responsible for managing OCHA's map store and product catalogue:

» Maintain a map centre at UNIC for wider dissemination of the map |
products;

» Responsible for managing various GIS data layers systematically: and

« Coordinate with various agencies including government to acquire
spatial/non-spatial datasets as required.

Contribute to Kathmandu vailey Earthquake preparedness and data
preparedness:
« Collect  historical data and reports refated to Kathmandu Valley |
Earthquake; ;

preparedness initiatives in Nepal by working closely with UN agencies and




government line agencies; o
« Prepare concept papers on current status of data preparedness in Nepal;
= Acquire national and global disaster reiated datasets; and
» Monitor Deslnventar and KERMIT databases.
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- - 8. - Provide supportin capacity building of various UNCT and IASC partnersas |
required; e S
'+ Support the UNCT members and pariners. to identify their cartographic |
needs and advise on the GIS products and mapping services: :
+ Organize training to RCO staff and partners on effective use of GIS: :
s Support national forum such as Naticnal GIS society, GIG, NRSS efc.; and
»  Support UNCT and IASC partners to coliect data. 5

7. Any other activity as reasonably requested by the supervisor,
¢ Any other duties ss may be requested by head of RCO, senior |
management and supervisor

The GIS Officer will contribute to overall increased efficiency of the RGO affice inctuding
improved decision making. better information management and client services. This in |
turn will result in management and generation of accurate, up-to-date and timely
geographic information products and services that will collectively support the |
development and peace building aims of UN and the Government of Nepal,

» Demonstrate commitment to UN mission, vision & values.
+ Display culturai, gender, religion, race, nationality & age sensitivity and adaptability

Functional Competencies
1. Knowledge Management & Learning
i + Shares knowledge & experiences.
s Actively works fowards continuing personal learning, acts on learning plan and
applies newly acquired skilis.
2. Cooperation & Team Spirit
+ Displays harmonious & cooperative spirit to colleagues.
+ Strives for supportive working environment and positive working relationship.
3. Communication
» Speaks clearly & articulately.
+ Makes good impression in oral communication.
-
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Responds positively even under pressure.
IS a good listener and is careful to deliver the message with accuracy.
4. Leadership & Self-Management
+ Focuses on result for the client and responds positively to feedback.
peeeee Gonsistently approaches-work withrhonesty, integrityenergy & vitality T
i » _Demonstrates openness to change and ability to manage complexities,




¥ G&g
eguiva em} preferable in Geographic information
System, Compmer Scignce or other refevant field.

Experience & Skills:

Mmgmum sf 2 yeazs af pmgres&vey fespsnmbi
relevant, professional experience;

Abifity to work systematically and handle
confidential material with discretion;

Strong  practical  background in GIS  and
aaﬁeg{aphy ‘nc uding knowi&dge of current GIS

related sa?{ware systems {fiuséra%ar, Geﬁg
Earth, MS access, MY SQL and other spatial

databases) , knowledge on remote Sensing image
processing, knowledge on various GIS and related |
open source tools and techniques;

*  Ability to work in a multi-culture environment; and
* Proven team-working skills.
Language Reguirements: Proven communication skifls in written and spoken in

English and Nepali,




